Setting up PowerPoint for a Song chart:

PREPARATION:

1. Go to iTunes and download the songs as aif files. (You can use mp3 files but if you have a 2 page song, it must be aif)

http://support.apple.com/kb/HT1550 will help you do this.

2. Scan the songs you want to use.

3. It is important that you keep all of the scanned songs in one folder that you can find easily.  You should also have all of the aif files in one folder that you can find easily. 
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Open a new PowerPoint file.

2. On the left, type the name of the song next to the small box.

3. You can push return and a second box should appear and type in the name of the second song. Keep doing this for every song you want.

4. Click the first slide (Mary Had a Little Lamb)
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From the Insert menu, choose Picture       From File…
6. Navigate to the scan folder and choose the song and click Insert.

7. If you click the corner of the picture, you can enlarge or shrink it.  I usually make it as big as I can. If you click in the middle of the song, you can move it around.

8. From the Insert menu choose Movies and Sounds       Movie from File…
9. Navigate to the songs folder and choose the aif file and click Insert.

10. A speaker or a multi-colored box will appear.  You can resize and move this box

11. Follow the same procedure for the next song (Hot Cross Buns)

If you have a song that is 2 pages and you want the music to still play when you are on the second page, you have to change step 9.
1. Go to Slide Show menu and choose Action Buttons     Sound.

2. Click on the song and this will appear.

3. Click the blue up and down arrows and scroll all the way to the bottom and choose Other Sound…
4. Navigate to the song, click Insert and then OK
5. You can also resize and move this box.

If you have any problems, email me at kenpeters52@hotmail.com

